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This template is for guidance purposes only and should be edited as appropriate for your group




[Insert Group Name] Privacy Statement   
  
What personal information do we hold?  
[insert group name] collects the following data:  
· Personal identification information for the contact for [insert group name] including: name, email address, phone number, postal address etc.)  
 
Why do we hold this information?  
[insert group name] hold this information to enable us to contact members and circulate information deemed relevant or beneficial to [insert group name] members.  
   
How do we collect this information?  
[insert group name] collect data and process data when you:  
· Register with Insert Group Name:  [insert group name] as a member.
  
How do we store your data?  
· [insert group name] securely stores your data with an _______________________________.  
 
· [insert group name] will hold your information for the duration of your membership.  Once a member is no longer a member their details will be removed.  
 
What does [insert group name] do with your information?                   
Members that join provide us with their contact details in order to: 
· keep them up to date with relevant information about the [insert group name]
· Photographs and/or videos may be taken at [insert group name] events and may be used to promote the work of [insert name of organisation] on social media, local media, publications etc. 
· When members join the [insert group name] they are entering an agreement that the details they supply may be shared with members in order to facilitate the ongoing work of the [insert group name].
· We will not share your information to any third party that is not engaged in the [insert group name] or related activities.

· Members may request to have their personal data supplied to them and/or removed from or updated on the records by giving 30 days’ notice to [insert designated person].
    
What is your data protection rights?  
[insert group name] would like to make sure you are fully aware of all your data protection rights. Every user is entitled to the following:  
· The right to access – You have the right to request copies of your personal data.  
· The right to rectification – You have the right to request that we correct any information you believe is inaccurate. You also have the right to request us to complete the information you believe is incomplete.  
· The right to erasure – You have the right to request that we erase your personal data, under certain conditions.  
· The right to restrict processing – You have the right to request that [insert group name] restrict the processing of your personal data, under certain conditions.  

If you would like to exercise any of these rights, please contact [insert designated person] by email at [insert email]. 
  
  
  
  
